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Why Complete A Record Book?

 Required to complete a record book each year by 4-H

 Allows member to apply for 4-H trips and  
scholarships offered by Juneau County

 Enables member to receive project awards at the  
Recognition Program held in January

 Shows growth of member over the years involved in  
4-H



Record Book Long-Term Uses

Helps with application for high schoolscholarships

Used in completing jobapplications

Practice building an employmentportfolio



Where Can I Find Record Book Pages?

 All pages are links on the Juneau County UW-
Extension website
http://juneau.uwex.edu/4-h-youth-development/forms-applications/

Choice of format:

 Member can type on the documents and then print them off  
before placing them into their record book binder OR member  
can print off documents and handwrite information before  
placing them into their record book binder. They are also  
available as a Google document.

Decide what will be easier for member

Remember that neatness counts on score sheets for judges

http://juneau.uwex.edu/4-h-youth-development/forms-








Outline of Pages to Include

Table of Contents

 MemberIntroduction  
Page

Activity Summary

Projects I HaveCarried

My 4-H Year inReview

Project SummaryForms

Photo Pages

Remember:

 Cover Page, Activity  
Summary, and Projects I  
Have Carried pages should  
be taken out of your  
previous year’s record  
book and used again in  
your new one

 Continue to add onto  
these three documents  
throughout your 4-H  
career



Table of  
Contents

• Make sure to  
number all pages in  
book

• Follow order of  
judging form for  

order of personal  

record book

• Table of contents  
should immediately  
follow green cover  
page



Member  
Introduction  
Page

• Gives basic  
information about  
member

• Easy to use school  
picture or a picture  
from a 4-H event in  
center picture  
location

• Remember that the  
member and parent  
need to sign this  
page

• Select project  
awards for county  
awards night



Activity  
Summary

• Continue to add onto  
these sheets each  
year to show  
individual growth

• Add new year to top  
of column

• Total points for each  
page

• Total amount of
points designate
whether you will
receive an award



13 14

Photography X X

Arts and Crafts X XProjects I Have  
Carried

• Helps keep track of  
all the projects the  
member has been  
involved in

• List project area

• Check off year box

for each additional

year

• Keep reusing this  
sheet in each record  
book to show growth  
in project areas

Youth Leadership X



My Year in  
Review

• Focuses on just one  
year of 4-H activities

• Gives more detail  
about the activities  
involved in  
throughout the year

• Dates to the best of  
your ability; can  
even just list the  
month if unsure of  
specific date

• Give specific  

reasons; do not just  

list the project



Project  
Summary Page

• Can be personal goals  
for the year

• Can use skills from  
previous years and  
just add new ones to  
the list to show  
growth

• If you can’t put a  
value on a project,  
just write that down;  
don’t leave it blank

• List fair projects

• Think about what you  
learned and how it  
can help you in the  
future



Specific Project  
Summary Page

Pages will cater to the  
specific project and  
include:

• Arts and Crafts

• Cat

• Dairy

• Dog

• Food and Nutrition

• Horse & Pony

• Livestock

• Photography

• Plant and Soil

• Poultry

• Rabbit

• Woodworking

• All other projects use  

“General Project Record  

Book Form



Photo Pages

• List what the  
member learned or  
“aha” moments as  
captions for the  
photos included

• Possible Page Ideas:

• Club Meetings

• Fair Events or  
Projects

• Community  
Service

• Working on  
Fair Projects

• Recreation  
Activities

• County Events



Judging Form

• Judges from out of  
the county score  
record books for top  
county awards based  
on this rubric

• Think about what  
the judge will be  
evaluating you on

• Keep in mind that  
neatness and  
completeness  
matters when filling  
out record book  
pages
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Helpful Hints

 Take pictures throughout the  
year at 4-H events and fair  
projects to include in your record  
book

 Save your record book from the  
past year to use as an example to  
follow

 Start early in the year by filling  
out goals and member  
information, so you are not  
swamped in the fall

 Save club or project meeting  

agendas to remember events

 Use a binder and three-hole  
punch to organize record book

 Complete all blanks even if you  
just write N/A

 Proofread pages before turning in  
record book for judging

 Get creative to show off your  
style and make your record book  
stand out from the others

 Double check that all parent  

signatures are filled in on forms

 Record books are usually due to 

your Club leader September to 

October each year

 Check with your 4-H club leader  
for specific dates


